MIHICTEPCTBO OCBITHU I HAYKH YKPAIHHU
IMMPUKAPIIATChbKUI HAIIIOHAJTbHUM
YHIBEPCUTET IMEHI BACIJISI CTE®@AHUKA

dakynpTeT 1CTOPIi, MOJITOJIOT1T 1 MDKHAPOAHUX BITHOCUH
Kadenpa icropii LlenTpansHoi Ta CxigHoi €Bpon# 1
cHenialbHUX ranxy3ei ICTOPpUYHOI HayKu

CHJIABYC APXIBHOI (BUPOBHMNYOI) MIPAKTUKH

OcaitHs nporpama 032 “Ictopis 1 apxeosiorist ~ (nepuiuii (0akaiaBpCcbKuil) piBeHb)
Crnemianbhicts 032 “IcTopis 1 apxeosnoris
["any3p 3Hanb 03 ['ymaHiTapHi HAyKU

3aTBepKeHO Ha 3acimaHHi Kadeapu
ictopii llentpansHoi Ta CxinHoi €Bpornu 1
CIIeIiaJIbHUX Taidy3ed ICTOPUIHOT HAYKH
[Mporoxon Ne 1 Bix “30” cepmast 2023 p.

M. IBaHO-®pankiBchk — 2023



1. 3acanbHa iHhopmayis

HasBa gucuumnninm Bupo6Hnya apxiBHa (npakTuka)

Buknapau (-i) LLonoroH Ninia IBaHiBHa ([OKTOP iCTOPMYHMX HayK, npodecop)
KoHTakTHUM TenedoH Buknagava | 0342596146

E-mail Buknagava liliya.shologon@pnu.edu.ua

®opmar gucuuUnniHmn OYHWIN/3a04HMI

OGcar gucumnniniHm 90 rop.; kinbkictb kpeautie ECTS — 3
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ANCTaHUIMHOIro HaB4YaHHA

KoHcynbTauii BiBTOpOK, 14.00 roag. — 17.00 roa.

2. AHomauisi 0o npakmuku

ApxiBHa npakTuka nocigae nposigHe Micue B cucTeMi ¢paxoBOl NiAroTOBKM ManrbyTHbOrO iCTOpUKA, OCKISIbKM apXiBHi LOKYMEHTU
CKnagalTb OCHOBHE [JKepero BUBYEHHS iCTOpIl, a apXiBHi yCTaHOBM — OfHE 3 MOTEHUINHUX Micub NPOdEeCinHOT AianbHOCTI icTopuka. Tomy
npakTuka NpoBOANTLCA B YMOBaxX MakCUManbHO HabnuxeHux 00 peanbHOl npodecinHol AisnbHOCTI apxiBicTiB, 3abesnevyoun edekTuBHe
3aCBOEHHS OCHOBHUX CKNagoBuXx 1x crnyx60Bux o60B’A3KIB.

BoHa € cknagoBolo 4YacTUHOK HaBYaribHO-BMXOBHOIMO NpoLECY Ta NOrnuobnoe padiwe HabyTi 3HaHHSA 3 iCTOpil Ta NPaKTUKM apXiBHOT
cnpaBu, € JIOMNYHUM MPOLOBXEHHSAM HOpMaTUBHUX KypciB «BcTyn pgo cnedianbHocTi», «[kepeno3HaBcTBO Ta icTopiorpaduiay,
«ApxiBo3HaBCTBO», «CneuianbHi icTopnyHi gucumnniHny. OpraHisoBYeTbCS AN CTYAEHTIB APYroro Kypcy dakynbTeTy icTopil, nonitonorii i
MiDKHapOAHUX BiOHOCWH crieuianbHOCTI «lcTopia Ta apxeonoria». NpakTnka npoBoanTbCca Ha 6asi [depxkaBHoro apxisy IBaHO-PpaHKiBCbKOT
obnacrti (gani — JAI®O).

IMig yac apxiBHOT NPaKTUKN CTYAEHT O3HANOMIIOETLCA i3 cneyundikoo poboTun [depxaBHoro apxiy IBaHo-PpaHkiBCbKOT obnacrTi. Mig vac
NPaKTUKN CTYOEHTM MOXYTb 3anydaTtucs agmiHictpauieto onst HagaHHa gonomMorn 6asi npakTuku, ane xapakrtep yciel npaui mae Bignosigatm
Npodinto HaBYaHHS | 3@ TPMBAsICTIO He 3aBaXkaTW BUKOHAHHIO HaBYaslbHUX 3aBLaHb.

Buxogaum 3 Lboro, CTyaeHT NOBMHEH Nif Yac NPaKTUKM BUKOHATK Taki 3a80aHHS:

— BECTM LWOAEHHUK, B AKOMY DiKCyBaTK pe3ynbTaTi CMOCTEPEXEHHS 3a pob0oTo apxiBy Ta nogaBaTu pesynbTaTy BNACHOI AisifIbHOCTI;
— iHamBigyanbHe 3aBAaHHs, Wo nepeabayae nigroToBKy iCTOPMYHOT AOBIOKY;
— iHOuBIQyanbHWI 3BIT, B SIKOMY CTYAEHT NiACYMOBYE pe3yrnbTaTh NPaKTUKN.

3. Mema ma yini npakmuku

OcHoBHa MeTa apxiBHOI MPaKTUKM — 3400yTTS CTyAeHTaMn HaBUYOK NPOMECINHOIT AiSANbHOCTI cneuianicta-icTopuka, 03HaWOMIMEHHS 3i
cneundikoro apxiBHOI poboTu.
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OCHOBHUMU UinsiMU apXxigHoI rnpakmuku €:

HaeuyarbHi:
- 3aKpiNSIeHHs W NOrNUONEHHA OTPUMaHMX TeOpPeTUYHUX 3HaHb 3 KypciB — «BcTyn [o cneudianbHoOCTi», «[Xepeno3HaBCTBO Ta
icTopiorpacisi», «ApxiBO3HaABCTBO», «CneuianbHi iCTOPUYHI ANCLUUMAIHMY.
Haykosi:
— OBOJSIOAIHHA HaBWYKaMu pauioHanbLHOro noLyky, BiAbopy, aHamiTMYHOI | CUHTETUYHOI KPWUTUKM apxiBHUX OOKYMEHTIB i mMartepianis,
METOAMKOI IX BUKOPUCTAHHS Y HAyKOBO-A0CAIAHIN, HAaBYaNbHO-BMXOBHIM Ta iHWIN poboTi 3a NpodecinHO CNPAMOBAaHICTHO;
[pocpecitiHi:
— MpaKTU4HEe O3HAMOMIIEHHA 3 OpraHisauielo apxiBHMX YCTaHOB B YKpaiHi, HanpaMkamu Ta dopmamum ix poboTu Woao KOMMMEKTYBaHHS,
00pobkun, cuctematumsadii, 0bniky, 36epiraHHsa Ta BUKOPUCTAHHA apXiBHUX LOKYMEHTIB;
— opMyBaHHS HaBUYOK iHAMBIQYyanNbHOI Ta rpynoBoi poboTn, camoopraHisauii, NparHeHHS 4O CaMOOCBITU, CUCTEMATUYHOIO HabyTTs 1
NMOMOBHEHHS 3HAHb, BMiHb i HABMYOK poBOTK 3a 06paHnUM haxom.
BuxosHi:
— 3anyyeHHs 0O aKTMBHOI nonynsipusauii matepianiB apxiBHUX (POHAIB cepen HaceneHHa B couianbHO-MpaBoOBUX, rOCMOAAaPCbKUX,
KyNbTYPHO-MPOCBITHULIBKMX Ta IHLWINX LiNAX.

4. Pesynbmamu npakmuku ( 3006ymi komnemeHmHocmi)

3aranbHi KOMNETEHTHOCTi:

3paTHicTb 36epirati Ta NPUMHOXYBaTU MOparibHi, KyNbTYpHIi, HAYKOBI LLIHHOCTI | JOCATHEHHSI CYCMiNbCTBA HA OCHOBI PO3YMIHHS iCTOPIT Ta 3aKOHOMIPHOCTEN
pO3BUTKY MpeaMeTHoI obnacTi, il Micuda y 3aranbHiil cMCTeMi 3HaHb MPO MpPUPOAY i CyCMifbCTBO Ta Yy PO3BUTKY CYCMiNbCTBa, TEXHIKW i TEXHOMOTrIN,
BUKOPUCTOBYBATW Pi3Hi BUAM Ta OPMM PYXOBOI aKTUBHOCTI 419 aKTMBHOIO BigNOYMHKY Ta BeAeHHs 3qopoBoro cnocoby xuTtTts (3K 2).

3paTHiCTb 4o abCcTpakTHOrO MUCNeHHs, aHaniay i cuHtesy (3K 3).

30aTHICTb 40 NOLWYKy Ta aHanidy iHgopmauii 3 pisHux gxepen (3K 6).

30aTHICTb BUABNATU, CTaBUTK Ta BupiwysaTh npobnemu (3K 7).

30aTHICTb 3aCTOCOBYBATU 3HAHHS B NpakTu4HMX cntyadiax (3K 8).

3paTHicTb npautoBaTu B komaHgai (3K 10).

daxoBi KOMNETEHTHOCTI:

YCBiOOMNEHHS B3aEMO3B’A3Ky Midk ddakTamu, NogisiMp, SBmLLamMun i npouecamm B MUHyromy Ta cydacHocTi (CK 1).

30aTHICTb BMKOPMCTOBYBATM Yy MPOECINHINA OisiNbHOCTI HAyKOBI Mpaui Ta iHpopMauilHO-OOBIAKOBI BUAaHHA (6ibniorpadiyHi OOBIOHMKKW, MYTIBHUKA 00
apxiBHMX OHAIB, apXiBHi OMMCK TOLLO), Cy4acHi iHdpopMauirHo-noLwykoBi cuctemun (CK 4).

3paTHICTb BigLWyKoBYBaTU HEOOXiAHI ANA OCBITHLOI Ta HAyKOBOI AIANbHOCTI iCTOPUYHI Axepena (apxiBHi Ta onybnikoBaHi OOKYMEHTW, eTHorpadiudHi,
KapTorpacdivHi matepianu, My3erHi ekcroHaTh, apxeornorivyHi aptedaktn i 1. n.) (CK 5).

30aTHICTb BUMKOPMCTOBYBATM Pi3HI METOAWM OMpautoBaHHSA iCTOPUYHMX Ta apXeonioriyHUX DpKepen, 30KpemMa iHCTPYMEHTapii cneuianbHUX iCTOPUYHUX
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ANCUMNIIH, @ TaKOX CyYacHi iHpopmaLiviHi TexHonorii Ans 06pobku ictopnyHux gaHnx (CK 6).
3paTHiCTb pobuTtn BIAbip Ta NPUAHATTA Ha 36epexeHHs apTedakTiB i AOKYMEHTIB y BiAMOBIAHOCTI OO HOpMAaTMBIB, OpraHi3oByBaTWM apxeorpadqiyHy

AisNbHICTb, po60TYy B apxiBax Ta My3esX, Aep>KaBHMX HAyKOBMX Ta HAayKOBO-AOCIiAHMX YCTaHOBAX Yy BiAMOBIAHOCTI 3 NPUNHATMMM NpaBunamMm Ta HopMamm
(CK 12).

PesynbTaty HaBYaHHS:

PO3yMiTW KOHTEKCT i NPUYMHM BigNOBIOHUX ICTOPUYHUX NOAIN Ta BUKOPUCTOBYBATM Ui 3HAHHS Yy npodpecinHin gisnbHocTi (MPH 2).

BmiTn npautoBaTti 3 NTMUCbMOBUMU, PEHOBUMU, eTHOrpaPivHUMK, YCHUMK, apXiBHUMK Ta iHWNMK icTopudHUMU axepenamu (MPH 5).

BpaTu yyacTb y nnaHyBaHHi Ta BUKOHaHHI HAYKOBUX AOCHioKeHb Yy cdepi icTopil, Npe3eHTyBaTh pesynbTaT A0CHioKeHb, apryMeHTyBaTM BUCHOBKM

(NPH 8).

Matn HaBMYKkM OpraHizauii NPakTUYHOrO BUPILLEHHS NMUTaHb ICTOPMYHOT MaM’aTi Ta OXOPOHM MaTtepianbHOI N HemaTepianbHOl KynbTYpHOT ChaglwmnHm
Ykpaiuum (MPH 9).

3acTocoByBaTK CydacHi MeTOOUKM Y npoueci nonynapuaauii icTopii Ta apxeonoril, a TakoX 34iNCHEHHI pisHnx Buais gisnbHocTi (MPH 10).

5. OpeaHizayisi npakmMu4YHO20 Hag4YaHHs

Bup 3anaTTa 3aranbHa KinbKicTb roguH

BupobHnya apxiBHa npakTuka 90

O3Haku Kypcy

. . Kypc HopmatusHui /
CemecTtp CneuianbHicTb . ) .
(pik HaBYaHHSA) BMGipKOBUIA
4-n cemecTp 032 IcTopis i apxeonoris Il kypc O6oB’A3koBa HaBYaribHa gucuunsiHa (npakTuyHa
nigroToBeka).

OcHoeHi emanu eupob6HU4Y0i NpaKMuKu

BupobHnya apxiBHa npakTuka cknagaeTbCs 3 TPbOX eTanis:
| eTan — nigrotoBYMn. Ha LUbOMY eTani 34iMCHIDETLCA aHani3 opraHi3auinHo-gyHKUiOHanbHMX 0cobnueocTen 6asn NpakTUKN.
Il eTan — peani3zauis OCHOBHUX GOYHKLIiA apXiBHOro npadiBHuKa Ta gocnigHuka B ymosax JAIPO.

[l etan — nincymkoBmn. Bkntoyae nigrotoBKy 3BiTY, NOro 3axmcT i NiACYMKOBE OLiHIOBaHHA pe3ynbTaTiB NpakTUKK.




3aczarnbHa cucmema
OUiHB8aHHS Kypcy

Kpumepii oyiHroeaHHs1 pe3ysibmamie apxieHol npakmuku
— CTYNiHb BUKOHaHHA CTYAEHTaMM 3aBAaHb apXiBHOI NPaKTUKMK;
— SKICTb MPaKTUYHMX BMiHb, NMPOAEMOHCTPOBAHMX Mif Yac apxiBHOI NPaKTUKK Ta 1X BigobpakeHHs1 y 3BiTHIN
AOKyMeHTaU,ii;

OuiHka 5 A (90-100) «3apaxoBaHO» — BCi 3aBAaHHSA MPAKTUKM BMKOHAHO B MOBHOMY O0OCs3i, BUSIBNIEHO
BMiHHS CTygeHTa 3acTOCOBYBaTWM i TBOPYO BMKOPUCTOBYBATWM 3000YyTi TEOPETUYHI 3HAHHA ANA NPaKTUYHOI
poboTM B Ppi3HUX rany3sx apxiBHOI chnpaBu, BpaxoBykuu i cneuundiky B YKpaiHi. [MpoMWOB nNpakTuyHe
O3HaNOMJIEHHA Ta BAano 3acBOIB iHopMauito 3 opraHisauil apXiBHUX yCTaHOB B YKpalHi, HanpasMKamu Ta
dopmamm ix poboTn WOo[O0 KOMNSEKTYBaHHA, 06pobKkM, cuctemaTmaadii, obniky, 36epiraHHss Ta BUKOPUCTaHHSA
apxiBHMX OOKYMEHTIB; OBOJSIOAIB HaBMYKaMW pauioHanbHOro mnowyKy, Bigdopy, aHaniTUYHOI i CUHTETUYHOI
KPUTMKN apXiBHUX OOKYMEHTIB i mMaTepianiB, METOOMKOK X BMKOPUCTAHHSA Y HAYKOBO-OOCNIOHIN, HaBYarbHO-
BUXOBHIN Ta iHWIiKn poboTi 3a nNpodecinHOK CNPAMOBAHICTIO; BUSIBUB aKTMBHICTb Yy cdepi nonynsipusadii
MaTtepianis apxiBHMX OHAIB cepe HaceneHHa B couiaribHO-MPaBOBUX, OCMOAAPCLKUX, KYIbTYPHO-
NPOCBITHULBLKNX Ta iHLWMX UiNAx; OBOMNOAIB HAaBMYKaMKM iHAMBIQyanbHOI Ta rpynoBoi poboTK, camoopraHisadii,
nparHeHHsi 40 CaMOOCBITU, CUCTEMATUYHOIO HABYTTS N NONOBHEHHS 3HaHb, BMiHb | HABMYOK POOOTM B apXiBHNX
yCTaHOBax.

OuiHka 4 B (80-89) «3apaxoBaHO» — 3aBAaHHS BWKOHaHI NpPaBWbHO, ane HegoCTaTHbO MOBHO.
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BusiBneHo BMiHHA CcTygeHTa 3actocoByBaTu 3400yTi TEOPETUYHI 3HAHHS ANS NpakTU4YHOI poboTn B ranysi
apxiBHoI cnpasu. [1ponLwoB nNpakTUYHe O3HANOMIEHHS Ta BAANO 3acBOIB iHpOpMaLito 3 opraHisauii apxiBHUX
ycTaHoB B YKpaiHi, HanpsmMkamu Ta opmamm ix poboTU WOA0 KOMMMEKTYBaHHSA, 06pobku, cuctemaTtusadii,
o0niky, 36epiraHHA Ta BUKOPUCTAHHA apXiBHUX [OOKYMEHTIB; OBOJSIOAIB HaBMYKaMM pauioHanbHOro MOLUYKY,
BiAGOpY, aHaniTUYHOT i CUHTETUYHOT KPUTUKN apXiBHUX JOKYMEHTIB i MaTepianiB, METOOUKOK iX BUKOPUCTAHHSA Y
HayKOBO-[OCIiAHIN, HaBYanbHO-BUXOBHIN Ta iHWIN pobOTi 3a NPOMeCiNHOK CNPSAMOBAHICTIO.

OuiHka 4 C (70-79) «3apaxoBaHO» — 3aBAaHHSA MPaKTUKN BUKOHAHO, ane HeroBHO, B XOA4i BUKOHAHHS
3aBOaHb, 30Kpema Onuc apXxiBHUX crpas, OONycKanuca He3HauyHi noMuriku. BuaBneHo BMIHHS CTydeHTa
3acTtocoByBaTth 3000yTi TEOPETUYHI 3HAHHSA OIS NPaKTUYHOI pOBOTK B ranyai apxiBHOI cnpaBwu, ane CTyAeHT He
BUSABNSIE TBOPYOro Migxo4y W AOCTaTHbOI CAMOCTIMHOCTI NPU BUKOHAHHI MPaKTUYHUX 3aBAaHb.

OuiHka 3 D (60-69) «3apaxoBaHO» — 3aBOaHHS MPAKTUKM BWKOHAHO B HEMOBHOMY 00cA3i, B xodi
BMKOHAHHSA 3aBAdaHb Aonyckanucs nomunku. 3BiTHaA OOKyMeHTauis HegoodopmneHa abo odopmrieHa 3
nomMmunkamu. 3aBAaHHSA-3BIT HEBIPHO OdopmrieHo. Y BiAryKy OUiHKa KepiBHMKa 3a MpakTuky Big 6asm —
«3a00BIifTbHOY.

OuiHka 3 E (50-59) «3apaxoBaHO» — 3aBOaHHA BMKOHAHO 3 Momwunkamu. Bci 3aBoaHHs MpakTUKK
BUKOHYBanucs, ane AonyweHi HeToYHocCTi. [JokyMeHTauia opopmneHa HEMNOBHO, 3 NoMunkamu. 3aBoaHHA-3BIT
HeJooopmMneHo. Y BiAryKy ouiHKa KepiBHWKA 3a NPaKTUKY Bif 6a3n — «3a40BifTbHOY.

OuiHka 2 Fx (49-26) «He 3apaxoBaHO» — 3aBAaHHS HEBWKOHaHi. BusiBneHi npobnemn BCTaHOBMEHHS
KOHTaKkTy, He CopMOBaHi BMiHHS 3aCTOCOBYBaTW TEOPETUYHI 3HAHHA Ha MNpakTuui. 3BiTHaA AOKyMeHTauis
odopmMnieHa 3 nomunkamu. BigcyTHin 3BIiT NpakTuKK, BiAryk KepiBHMKa Big 6a3n npakTuku.

OuiHka 1 F (0-25) «He3apoOBiNbHO» — CTYAEHT He npauioBaB Ha 0asi NpakTUKK, WO He L03BONse
BUSBUTU pPiBEHb MOr0 3HaHb, BMiHb Ta HABUYOK.

Po3nodin 6anis:

Ne 3/ Bud koHmposito banu
1. OuiHka ghaxoBOi NigroToBKM 20
2. 3BIT NPOXOOXKEHHSA NPaKTUKK 10
3. LloaeHHMK npakTuku 10
4, IHomBigyanbHe 3aBaHHA 50
5. Bignosigi Ha 3annTaHHS Ha 3aXMUCTi NPaAKTUKK 10
Bumoeu do Y pamKkax BMKOHaHHS iHAMBIAyanbHOro 3aBAaHHA CTYAEHTU NigbupatoTb AOKYMEHTU Ta rOTYHOTb iCTOPUYHY
iHOuU8IOyaribHO20 OOBiAKYy 3a 0OpaHol i3 3anpoOnoOHOBaHMX BUKNagadyem nepeniky tem. [1ponoHOBaHWM TUMOBUIN NEpenik
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3a80aHHs

iHOVBIAyanbHUX 3aBAaHb MOXe OyTW KOHKPETM30BaHWW | YTOYMHEHMW nNi4 4Yac MNPOXOMKEHHS NPaKTUKWM i
KepiBHUKaMU-MeTOAMCTaMu Bif, yHiBepcuTeTy i 6a3n npaktukn. Matepianu, oTpumaHi CTyaeHTOM Nig Yac BMKOHAHHS
HUM iHOMBIAYanbHOro 3aBAaHHS, MOXYTb OYTW BUKOPUCTaHI NPV HanMCaHHi KypcoBoi abo AunnomHoi poboTu, ans
NigroToBKM HayKoBOI Nybnikauil, 4onosigi, pedepaTMBHOIMo NoBIAOMIIEHHS, BUCTYNY Ha HAYKOBiN KOHdepeHLii abo
3 iHLLIOK METOH0 3a Y3roKEeHHAM 3 Kacheapoto Ta 6a30 NPaKTUKK.

3a [OOMOBMEHICTIO 3 KepiBHUUTBOM apXiBy CTyOEeHTM BUKOHYKOTb | KOHKPETHI 3aBhaHHs, nepenbadeHi
nyaHoMm poboTu Uiel ycTaHoBU. B xoai TX BUKOHAHHSI BOHU NMOBUHHI OTPUMAaTK BULLE NepenivYeHnn MiHIMyM YMiHb
i HABUKIB, SIKi BU3HA4YalOTbCA (PyHKUiOHaNbHUMKM 060B’a3KamMu npauiBHUKa apXiBHOT yCTaHOBW.

Memoduu4Hi pekomeHOauii

Mpn BWMKOHaHI iHAMBIAyanbHOrO 3aBOaHHS CTyAeHTU NigdupaTb OOKYMEHTW Ta FOTYHTb iCTOPUYHI
AOBIOKM 3a OKpeMuMn TeMamu. [nsa uboro HeobxigHO po3nodatn poboTy y YnTanbHOMy 3ani apxisy. LLo6 maTtu
MOXNMBICTb MpautoBaTU 3 JOKYMEHTaMu apxiBy HeOOXigHO HanucaTu 3asBy Ha iM’'sl AMpeKkTopa YCTaHOBU 3
BiAMOBIOHMM NpPOXaHHAM, Ae OOOB’A3KOBO  3a3HaYUTU Ha4 SAKOW TeMow OyaeTe npautoBaTu i Bkasatu Ii
XPOHOJIOriYHI paMKkn Ta MaTu 3 coboto nacnopr.

Micnsa Toro, 9k Bu oTpumaeTe A03Bin Ha poboTy 3 JOKYMeHTaMn apxiBy HEOOXiAHO 3anNOBHUTU aHKeTY 3i
CBOIMW NAcCNOPTHUMM AAHUMMK i O3HAMOMUTUCS 3 npasunamum poboTn ymTanbHoro 3any. OkpiM LbOro BapTo
nouikaemutncsa rpadikom moro pobotu, cneumdikord npu poboTi 3 apxiBHUMKU AOKymMeHTamu. Bcio HeobxigHy
iHpopMaLito 3 LbOro NpUBOAY CTYAEHTU OTPUMYKOTb, 3a3fanerigb, nig Yac 3aHAaTb 3 nNpauiBHUKaMn apxisy. Ha
Ti NUTaHHSA, K 3anNUWMNNCS He 3po3yMinnumu, npy 6esnocepenHin poboTi y YnTanbHOMY 3ani MOXHa OTpUMaTH
BigNOBIAb BiJ 3aBigyBaya YnTanbHOro 3any.

o6 nigibpat AOKYMEHTM 3a OKPpEMUMU TEMaAMM HEODXIAHO crnoyaTKy onpautoBaTh NyTIBHUK N0 hoHAAX
apxisy. CnoyaTky nepernggaete nepenik ycix ¢oHaiB, Wo 36epiraloTbCa Yy apxiBi Ta BUOKPEMITOETE 3 HUX Ti,
Ae MOXYTb MICTUTUCA MaTepianu, wo Bac uikaenaTte. binblw 3aMicToBHY iHpopMaLito Npo HUX 3ro4oM YuTaeTe y
nyTiBHWUKY. Lle JonomMmoxe BU3Ha4YaTUCS 3 JOKYMEHTaMu sikoro came doHay Bam HeobxigHo npautoBatu. Oani
NoTpiGHO 3aMOBUTK y MpauUiBHUKA YMTaNbHOrO 3arny onuc AOKYMEHTIB doHAy, ki Bac uikaBuTb. B HbOMy
MiCTUTbCS Nepenik Has3B ycix cnpas (oanHuLUb 30epiraHHs), Wwo 30epiratoTbes y oHAai. Bn Ha okpemomy 6naHky
(SkMi oTpuMmyeTe Bi4 NpauiBHWKA 4YMTanbHOroO 3any) BUNUCYETE Ti 3 HUX, 3 SAKMMM XOo4yeTe npautoBatn (He
Oinblwe gecsatn B o4HOMY 3aMOBNeEHHiI). Mpn ubomy Tpeba 3as3HayvaTtu Tinbkn HoMep oHAy, ONncy Ta cnpasw.
Micns 3amMoBneHHs1 4OKYMEHTIB Bu iX oTpumyeTe 3i cxoBuLla apxiBy. [ani HeobxigHO yBaXXHO O3HaMOMUTUCS 3
TXHiM 3MicTOM | BubpaTn HeobXxigHy iHpopmauito, Wwob nigrotyBatu icToOpuyHy OOBIAKY. [pn LuboMy HeOobXiaHO
MaTu Ha yBsasi, wo y OAIPO Bigknanocsa 4ynmano AOKYMEHTIB Ha NATUHCBLKIN, NOMNbCbKIN, HIMELbKIN Ta iHWKWX
mMoBax. [na nepeknagy ix Ha YKpaiHCbKy MOXHa CKOPUCTATMUCS CIOBHMKaMW, siki 36epiratoTbCsa y Migpy4HIn
6ibnioTeui yMtanbHoro 3any. IHgopmauio npo Hesigomi Bam npisBuwla, reorpadiyHi TOWO MOXHA 3HANTU Y
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eHuuknoneaiax Ta [AoBigHMKax, ski Takox 36epiralotbea y udutanbHomy 3ani JAIPO. 13 3amoBneHumu
AOKyMeHTamMu 3i cxoBuwa Bu MaeTte npaBo npautoBaTyM BAPOOOBX [OBOX TWMXKHIB. AKWwo HeobxigHo
NpOAOBXyBaTV POBOTY MOXHA 3aMOBIIATY iHLLI CIpaBMW.

3micm npakmuku

Bnpogoex rnepwoeo OHSA npakTukn BigbyBaeTbCs apantauis 4O YyMOB poOOTM apxiBHOI YCTaHOBW,
crnocTepexeHHsa 3a ocobnusoctsamu gisneHocTi JAIPO. NMpauiBHMkaMn apxiBy NPOBOAUTLCS JIEKUiMHE 3aHATTA
“‘OepxaBHnin apxiB IBaHO-®paHKiBCbKOT 0651acTi: icTopia Ta cyvacHicTb”. BigbyBaeTbcsl po3nodin cTygeHTiB Ha
MiKporpynu, €Ki npautoloTb Yy BU3HAYEeHUX Bigainax apxiBy nig KepiBHMUTBOM 3aBigyBada Bigainy. Takox
KEpPIiBHMKOM apXiBHOI YCTaHOBU MPOBOAUTLCS EKCKYPCiA-O3HANOMIEHHSA 3 POOOTOK KOHKPETHUX CTPYKTYPHUX
niapo3Aainis apxiBy, BU3HAYAETLCA 3aBAAHHS A5 KOXHOIO i3 CTYAEHTIB (41 MiKporpynu).

Bnpogosx Opy2o2o OHs MNpaKTUKM NPOBOOUTLCS EKCKYpCis y CXOBMLWE [OOKYMEHTIB apxiBy Ta
O3HanomIieHHs1 3 poboToto Biadiny 3abesneyeHHs 36epexxeHOCTi AOKYMEHTIB, 0bMiky Ta 4OBIOKOBOro anapary.
OcobnnBO aKUEHTYETbCS yBara Ha OCHOBHUX OAMHUUAX 06niky Ta 36epiraHHs OOKYMEHTIB apXxiBy — dpoHAax,
onucax Ta cnpaBax.

Bnpogosx mpempbo20 OHS NpakTUKM NPOBOAUTLCA eKcKypcis fo 6ibniotekn JAI®O, oe cTyaeHTU matoTb
Harogy nobaunTu papuTeTHi BuAaHHSA, wWo 36epiratotbca B apxisi. OTpuMyloTb iHoOpMaLito Npo HayKoBO-
AoBigkoBui anapat 6ibnioTekn Ta YnTanbHOro 3any apxiBy (KaTanoru, nyTiBHUKW, nepenik apxiBHUX (POHAIB,
onucu cnpas TowO).

Bnpogoex uyemeepmoeo OHS NpakTUKM BiaOyBaeTbCA [LeTanbHe O3HAWMOMIEHHSA i3 poboTow Bigainy
BUKOPUCTaAHHSA iHopmaLii AOKyMeHTIB (nonynsipusauiss JOKYMEHTIB apXiBy, OpraHisauis BUCTaBOK, poboTa
ynTanbHoro 3any apxiy). OcobnmBun akueHT pobuTbCa Ha opraHizauil poboTn OOCMIgHUKIB i3 JOKYMEHTaMu
apxiBy (3anoBHEHHI aHKETW, O3HANOMIIEHHS i3 NpaBuiiaMmm poboTy YMTaNbLHOMO 3any, 3aMOBIIEHHA AOKYMEHTIB
3i CxoBuLLA TOLLO).

BnpopgoBx rn’ssmozao OHS npakTuku BiabyBaeTbCA AeTanbHe 03HANOMIEHHS i3 pobOTOo BiAAiny 3BEPHEHD
rpoMagsiH, AinoBogHoro 3abesneyvyeHHss Ta koHTposnto. OcobnuBuin akueHT pobutbca Ha opraHisauii poboTn
npauiBHUKIB apxiBy LWOAO HaBedeHHs [O0BiAOK couianbHO-MPaBoOBOro, TeMaTMYHOro Ta reHeanoriyHoro
xapaktepy. CTygeHTM OTpMMYyoTh iHOpMaLito NPo cneuundiky Ta 0ocoBNMBOCTI KOXHOIO i3 BUAIB AOBIOOK Ta nig
KepiBHMLTBOM apXiBHUX NPaUiBHUKIB LLUYKaOTb iHopMaLito HeobxigHy Ans opMyBaHHS TiEl UM iHLWOT 4OBIOKMN.
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Bnpoaosx wocmozao OHA NpakTuku BigOyBaeTbCA MancTep-Knac 3 KOHcepBauii Ta pecTtaBpalii AOKYMEHTIB;
AetanbHe O3HaMOMIIEHHS i3 poBOTOK CEeKTOopy pecTaBpauii AOKYMEHTIB. TakoX CTyAeHTaM YMTaeTbCAa NekKuis
npo opraHisauito poboTK BigAINy opraHizauinHO-aHaNiTUYHOI Ta PEXUMHO-CEKPETHOI CryXou.

Bnponoex cbOM020 OHsi NpaKkTUKK BiAOYBaETbLCA AeTarnbHe 03HanoMIIeHHA poboToto Bigainy dopMyBaHHSA
HauioHanbHoOro apxisHoro ¢oHAy, OinoBoACTBa Ta HAayKOBO-TEXHIYHOrO onpautoBaHHS OOKYMeHTIB. CTyaeHTu
OTPMMYIOTb iH(pOpMaLito NPO YCTaHOBM Ta opraHisauil, Aki 3rigHO 3aKOHOOABCTBO Y BMU3HAYE€HUA TepMiH
3000B’A3aHi NepefaBaTu CBOI AOKYMEHTU OO0 apxiBy; OOKYMEHTM TMMYacOBOro Ta MOCTIMHOrO 30epiraHHs B
yCTaHoBax; (popMyBaHHSA 0COB0BMX (POHAIB Cy4aCHUX HAYKOBLiB, rPOMaLChKUX AisiyiB TOLLO.

Bnpogoex eocbMo020 — 0eg’simo20o OHS NPaKTUKX CTYOEeHTU NpauloloTb Hag iHAMBIAyanbHUMN 3aBAaHHAMM
3MICT SKMX 3BOAUTBCA A0 OesnocepedHboi poboTM y Bigdinax apxisy 3 MOro dgoHgamu i Konekuiamu,
nornmMbneHHs 3HaHb 3 opraHisauil HayKoBO-AOBIOKOBOro anaparty 40 OOKYMEHTIB, CTBOPEHHA CUCTEMATUYHOIO
KaTanory, TeMaTU4HOI KapTOTEKU, O3HAMOMIIIOITLCA 3 apXiBHUMK MyTIBHUKAMKM Ta OOBiAHWKaMKM, Ornsigamu
AOKYMEHTIB, BUSIBNEHHSA JOKYMEHTaNbHUX MaTtepianis y poHaax apxiBy 3 KOHKPETHOI TeMMU TOLLO.

Y OCTaHHIN [eHb NPaKTUKU CTYOEHTU OPOPMMATL 3BITHY AOKYMeHTauio, nigBoaaTb NiACYMKU MPaKTUKK
pas3oM 3 3aBigyBayvamu Bigainis, ANPEKTOPOM apXxiBy Ta KEPIBHUKOM-METOANCTOM.

Ymoeu donycky 0o
nidcyMKo8020 KOHMPOJIIO

CTyOeHT JonyCcKaeTbCHa A0 3aXUCTY MPaKTUKK, SKLLO NOAAKTb KePIBHUKY-METOOUCTY Taki AJOKYMEHTH:

1. 3aBaaHHSA-3BIT, 3aNOBHEHUN CTYAEHTOM, B AKOMY MICTATbLCS:

- TEPMiHM MoYaTKy i 3aKiHYEHHS NPakTUKK, iHopMaLis NPo BMKOHAHHA NporpamMu nNpakTukM 3 nignncom
KepiBHMKa ycTaHOBM i nevaTkow (gupektopa JAIDO);

- nepenik BCix BuAiB pobiT, WO 34iNCHIOBaNnCL 3a nepiog NpakTUku.

- OLiHKM Ta nignucu KepiBHMKa-MeTogucTa.

2. LLlogeHHnK poboTK CTyaeHTa-nNpakTnkaHTa, ae (ikCcytoTbCs BUAN | HA3BN BUKOHAHUX HA KOXXHOMY 3aHATTI
NpakTU4YHMX PoBIT, NOAAETLCA KOPOTKA XapaKTePUCTMKA iX 3MIiCTY, 0COBNMBOCTEN METOLMKM IX BUKOHAHHS.

3. HanexHum 4ynHom odhopmineHe iHgMBigyaneHe 3aBOaHHS.
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3BiTHI JOKYMEHTN akypaTHO OPOPMITIOITLCA Bif, PYKU i MOAAKTLCA KEPIBHUKY-METOOUCTY Ha HaCTyNHUA
pobounin AeHb Nicns 3aBepLUEHHSA NPakTUKW. 3BiTHA JOKYMEHTAaLis NepeBipseTbCs Ta OUIHIOETLCS KEPIBHUKOM-
MeTOOUCTOM.

7. Monimuka Kypcy

lMidcymkoeuli KOHMPOJIb 3LINCHIOETLCA NICNA NEepeBipKM 3BITHOI JOKYMEHTaLii KePiBHMKOM-MeTOANCTOM. 3anik i3 npakTuKn CTyAeHT cKrnagae KoMicil,
npu3HayeHin gekaHom cakynbTeTy. NigcymkoBa popma koHTponto — 3anik. OuiHka BUCTaBnAETbLCA 3a wkanoto Big 0 go 100 6anis..

AkademiyHa dobpo4vecHicmb. Y BUNagKy 3ano3vyeHux poliT, BMNaakiB nnariaty, HegobponopsaaHoi NOoBeAiHKM BUKNagay nporoHye CTyAeHTOoBI (-ui)
NOBTOPHO BMKOHATWN HEOOXiaHWN B1UO poboTw.

Jlimepamypa. Ycsa nitepatypa, 8Ky CTyOEHTM He 3MOXYTb 3HAWTW CaMOCTiIiHO, Byde HagjaHa BUKMagavyeM BUKMIOYHO B OCBITHIX Uinax 6e3 npasa i
nepepnaudi Tpetim ocobam. CTyoeHTU 3a0X04YHThCA 4O BUKOPUCTAHHA TAaKOX M iHLUOT NiTepaTypu Ta Axepern, Skux Hemae cepei PEKOMeHJ 0BaHMX.
HedopmanbHa ocBita: MoxnumBiCTb 3apaxyBaHHA pes3ynbTaTiB HeopmarbHOT OCBITU pernameHTyeTbCs «[1oNOXEHHAM MPO BU3HAHHA pes3ynbTaTiB
HaBYaHHS, 3000yTMX WNAxXoM HedopManbHOI OCBiTW, B [pukapnaTtcbkoMy HauioHanbHOMY yHiBepcuTeTi iMeHi Bacuns CrtedaHuka» (BBeAEHO B fit0
Hakasom pekTtopa Ne 672 Big 24.11.2022 p.) https://nmv.pnu.edu.ua/wp-content/uploads/sites/118/2022/11/neformalna-osvita.pdf

3anik 3 apxieHOi nMpakmuku 3aHOCUTbCA Y BIAMOBIOHY BIOOMICTb, 3anikoBi KHWXKW. CTyOEHT, AKMA OTPUMaB HE3a[oBifIbHY OUHKY 3a MpPaKTuKy,
BipaxoBYyETbCA 3 YHiBEpcUTETy 3a NodaHHsAM AekaHa dakynbteTy. [liacyMkn apXxiBHOT NpakTUKM OBroBOPHOIOTHCHA Ha 3acigaHHax kadpenpw ictopil
LleHTpansHoi Ta CxigHoi €Bponu i cneujianbHuX ranysemn icTOPUYHOT HayKu.
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